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1. O6mme mo10KeHHUS

1.1. Hacrossmmit  Kopexc mpencraBiser co0oil cBOA  OOIIMX MPUHIIMIIOB
podheCCUOHAIBHOM CITY>)KEOHOM 3TUKM WM OCHOBHBIX MPAaBWJI CIY>KEOHOTO TMOBEICHUS,
KOTOPBIMU JOJDKHBI PYKOBOJICTBOBAThCSA pabOTHUKH ['BOY AO KIIN «ApXaHTeIbCKHUI
MOPCKOW KaJIETCKUI KOPITyC» (1ajee - yUpekJIeHUe) He3aBUCUMO OT 3aMEIaeMO UMHU
JIOJKHOCTH.

1.2. Kaxnaplii paOOTHHK MODKEH NPUHUMATh BCE HEOOXOIWMBIC MEPhI IS
cobmoaeHus mojoxkeHud Komekca, a kaxnaplii rpaxkmanuH Poccuiickoit ®eneparuu
BIIPABE OXKHMJATh OT paOOTHHKA IMOBEACHUS B OTHOIICHHUSX C HUM B COOTBETCTBHH C
nonoxxenusamu Kojekca.

1.3. 3HaHue M cOOII0/IcHHEe paOOTHUKAMHM ToJIokeHui Kojekca sSBIseTcss OJHUM
U3 KPUTEPHEB OIICHKHM KadyecTBa HUX MPOGECCHOHAIBHOM JEITCIHPHOCTH W TPYI0BOM
M CITATIIINHEI.

2.0cHOBHbIE 00I3AHHOCTH, IPUHLIMIILI H TPABUJIA CJOY’KeOHOI0 NOBeAeHUS
pPadOTHHUKOB

2.1. B cootrBercTBuu co cratbeit 21 Tpynosoro konekca Poccniickoit denepannn
pabOTHUK 00s13aH:

- JTO0OPOCOBECTHO HCHOJHATH CBOM TPYIOBbIE OOSI3aHHOCTH, BO3JIOKCHHBIE HA
HETO TPYAOBBIM JOTOBOPOM;



- coOmoaTh MpaBuiia BHYTPEHHETO TPYIOBOTO PACTIOPSIKA;

- co0M0IaTh TPYAOBYIO NUCHHUIUINHY;

- BBINIOJHATH YCTAHOBJICHHBIE HOPMBI TPY/IA;

- cobmonate TpeOOBaHUS IO OXpaHE TpyAa M OOecleyeHUI0 0e30MacHOCTH
TpyAa;

- 0epeXHO OTHOCUTHCA K UMYIIECTBY paboToaarens (B TOM YUCIE K UMYIIECTBY
TPEThbUX JIMI[, HaxoJdleMycss Yy paloTojareisi, eciu paboTojaTeib HECeT
OTBETCTBEHHOCTH 33 COXPAHHOCTh 3TOT'O UMYIIIECTBA) U JIPYTUX PAOOTHUKOB,;

- HE3aMEeJIMTEIbHO COOOIMTh paboTomarento JMOO HENOCPEeICTBEHHOMY
PYKOBOJUTENO O BO3HUKHOBEHHWH CHUTYallMM, MPEACTABISIONIEH Yrpo3y KH3HHU H
3JI0POBBIO JIIOJICH, COXPAaHHOCTU UMYILECTBa paboToaarens (B TOM YHUCJIE MUMYIIECTBA
TPeThbUX JIUI, HaxXojsuierocs Yy paboTojarens, eciu paboTomarenb HECeT
OTBETCTBEHHOCTH 32 COXPAHHOCTb 3TOTO UMYIIECTBA).

2.2. OCHOBHBIE NPUHILMIBI CIY>KEOHOTO TOBEACHUS PAOOTHUKOB SBIISIIOTCS
OCHOBOMW MOBEJICHUS TPaXJaH B CBSI3M C HAXOXXJAEHUEM WX B TPYAOBBIX OTHOUICHHSX C
YUPEKICHUEM.

PaGoTHuKHM, co3HaBasi OTBETCTBEHHOCTh Tiepes] TpaxigaHaMu, OOIIECTBOM U
roCyaapCTBOM, IPU3BAHBL:

- UCXOJIUTh U3 TOTO, UTO MIPU3HAHUE, COOJIO/ICHNE U 3alllUTa MPaB U CBOOO/I YeJOBeKa U
rpaXIaHMHA ONPEIEIIIIOT OCHOBHOM CMBICH U COJIEPKAHUE JIESITEIbHOCTH YUPEKICHHUS.
- cobomonate Koncrurymuio Poccuiickoit deneparuu, 3akoHOAaTENbCTBO Poccuiickoit
Oenepanuu U ApxXaHTENIbCKOW 00JIaCTH, HE JOMYyCKaTh HapyIICHUE 3aKOHOB M HMHBIX
HOPMATUBHBIX TPABOBBIX AaKTOB MCXOHS W3 MOJUTHUYECKON, SKOHOMUYECKOU
1e1€CO00pa3HOCTH MO0 10 MHBIM MOTHBAM;

- obecrieunBath 3PHEKTUBHYIO padOTy YUPEIKICHUS;

- OCYLIECTBIISATh CBOKO NIESATENBHOCTh B MpENAENax MpPEeIMeTa U LeJed NeSTEIbHOCTH
YUPEKICHHUS;

- MPU UCTIOJHEHUM JTOJDKHOCTHBIX O0SI3aHHOCTEM HE OKa3bIBaTh MPEANOUYTCHUS KaKUM-
b0 mnpodecCHOHANTBHBIM WJIM COLUUAJIBHBIM TpyNaM U OpraHu3aiusiM, ObITh
HE3aBUCUMBIMU OT BIIMSIHUS OTACJBHBIX TpaxkJaH, MNpoPEeCCUOHANBHBIX WIH
COIMAJILHBIX TPYMI U OpraHu3alnii;

- UCKJII0YATh ACHCTBUS, CBSI3aHHBIE C BIUSHUEM KAaKUX-JTHMOO JTUYHBIX, UMYIIIECTBEHHBIX
(huHAHCOBBIX) U MHBIX MUHTEPECOB, MPEMATCTBYIOMUX JOOPOCOBECTHOMY MCIOJHEHHUIO
UMU JOJHKHOCTHBIX 00S3aHHOCTEH;

- co0moaTh OECHPUCTPACTHOCTh, HMCKIIFOYAIONIYI0 BO3MOXKHOCTH BJIMSHUS Ha HX
NEATEIIBHOCTh PEIICHUH MOJUTUUSCKUX MapTHil M OOIIECTBEHHBIX 00BEINHCHHH;

- co0Jr01aTh HOPMBI TPO(PECCHOHATTEHOM YTHKHU U TIPAaBHJIA JIEJIOBOTO MMOBEICHUS;

- TPOSIBIATH KOPPEKTHOCTh W BHHUMATEIBHOCTh B OOpAIIEHUH C TpaXKaaHAMU U
JOJDKHOCTHBIMH JIMIIAMU;

- MPOSBIATH TEPIUMOCTh M YBaXKEHHE K OOBIYAsAM M TpajuIusM HapojoB Poccuu u
JIPYTUX TOCYIApCTB, YUYMUTHIBaTh KYJIbTYpPHBIE M HHBIE OCOOCHHOCTH Pa3IMYHBIX
ATHUYECKUX, COIIMATBHBIX IPYIN U KOH(ECCHi, CriocoOCTBOBATh MEKHAITMOHATIBHOMY U
MEXKOH(ECCHOHATBHOMY COTJIACHIO;

- BO3JEPXKHMBATBHCS OT TIOBEJICHMS, KOTOpOE MOTJIO Obl BBI3BAaTb COMHEHHE B



T00pPOCOBECTHOM HCIIOJIHEHHH PAOOTHUKOM JOJDKHOCTHBIX OOS3aHHOCTEHM, a TaKkKe
n3beraTth KOH(JIMKTHBIX CHUTYyaIlMii, CIOCOOHBIX HAHECTH yIIepO €ro peryTaruu WId
ABTOPHUTETY YUPESKICHHUS;

- HE HCIIOJIH30BaTh JOHKHOCTHOE TMOJIOKEHUE NIl OKa3aHUs BIUSHUS HA JESTEIHHOCTD
OpraHW3aliid, TOJDKHOCTHBIX JIMII W TPAXKIAaH TPH PEIICHHHW BOMPOCOB JHUYHOTO
XapaKkTepa;

- BO3JIEPKUBATHCS OT MyOJUYHBIX BHICKA3bIBAaHUH, CY>KJIEHUN U OIICHOK B OTHOILICHUU
JESTEIBHOCTH YUPEKICHUS, AUPEKTOpa, €CIM HSTO HE BXOJUT B JOJKHOCTHBIC
00s13aHHOCTH PaOOTHHUKA;

- YB@XWTEIIbHO OTHOCUTBHCSA K JIESITENIBHOCTU TMPEICTABUTENEH CpPEICTB MacCOBOM
uHdopmaluu 1o HHPOPMHUPOBAHUIO OOIIECTBA O padOTe YUpPEKACHHS, a TaKKe
OKa3blBaTh COJCIHCTBHME B MOJYYEHHH JIOCTOBEpPHOM HWH(MOpPMAIMM B YCTaHOBJIEHHOM
MOPSIZIKE;

- TIOCTOSIHHO CTPEMHTBCS K OO€ECIIeUYeHHI0 Kak MOXHO Oosiee 3()PEeKTUBHOIO
PactopsDKEHUS pECypCaMu, HaXOIAIIUMHUCS B cpepe ero OTBETCTBEHHOCTH;

- TIPOTHBOJICHCTBOBATH MPOSBICHUSAM KOPPYIIUA W TPEANPUHUMATH MEPHI 10 €€
MPO(IITAKTHKE B MOPSIAKES, YCTAHOBICHHOM JICHCTBYIOIIMM 3aKOHOAATEIIECTBOM;

- TPOSBIATH TPH  HWCIONHCHWH  JODKHOCTHBIX — OOS3aHHOCTEH  YECTHOCT,
OecnpUcCTpacTHOCTh U CIPaBEUIMBOCTb, HE JIOMYCKaTh KOPPYHIIMOHHO OMACHOTO
noBeZicHUsT (TMOBEJICHUs, KOTOPOE€ MOKET BOCIPUHUMATHCS OKPYXKAIOIIUMHU  Kak
oOelaHnue WM TMPEUIOKEHUE Ayl B3STKHU, KAaK COTJacHe MPUHATh B3ATKY WM Kak
npocb0a O Jlaye B3SITKU JMOO0 KaK BO3MOXHOCTH COBEPIIUTh HMHOE KOPPYIIIMOHHOE
IpaBOHAPYIICHUE).

2.3. B nensx npoTuBoeHCTBUS KOPPYIIIMH PAOOTHUKY PEKOMEHTYyETCSI:

- yBeIOMJISITH paboTomarensi 000 BceX ciiydasx oOpaieHusi K pabOTHUKY KaKuX-Iu00
JIUI] B TIEJISX CKJIOHEHHUS K COBEPIICHUIO KOPPYITIIUOHHBIX MTPaBOHAPYIICHUH;

- HE TIOJTyYaTh B CBS3U C MCIIOJTHCHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH BO3HATPAXKICHUS
OT (PU3NYECKUX W FOPUIUICCKUX JIUI (TTOJAPKH, JICHEKHOE BO3HATPAKICHUE, CCYIBI,
YCIIYTH MaTepHUaJibHOTO XapaKTepa, IUIaTy 3a pa3BJICUCHHsI, OTABIX, 32 IOJIH30BAaHUC
TPAHCTIOPTOM M MHBIC BO3HATPAXKICHUS);

- TPUHUMAThL MEPhl IO HEIOMYIICHUI0O BO3HUKHOBEHUS KOH(IMKTA HWHTEPECOB M
yperyJIMpOBAaHUIO BO3HUKIIUX CIIy4aeB KOH(MIWKTa HMHTEPECOB, HE JOMYCKaTh MPHU
UCIIOJIHEHUH JIOJKHOCTHBIX OOS3aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTH, KOTOpas
OPUBOJUT WJIA MOXET TMPUBECTH K KOHGIMKTY HWHTEPECOB, YBEAOMIIATH CBOETO
HEMOCPEJICTBEHHOTO PYKOBOAUTENSI O BO3HHUKIIEM KOH(JIMKTE HHTEPECOB WU O
BO3MOXXHOCTH €T0 BO3HUKHOBEHHSI, KAK TOJIbKO €My CTaHeT 00 3TOM H3BECTHO.

2.4. PabGoTHuk MoxeT o0pabaThiBaTh M MepeaaBaTh CIyKeOHYI0 HHPOPMAIIUIO TTPU
COONIO/ICHNN JACUCTBYIOIIMX B YUPEXKIACHUM HOPM H TpeOOBaHMM, TPUHSATHIX B
COOTBETCTBUHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

PaGotHuk o00s13aH TNpUHUMATh COOTBETCTBYIOIIME MEpPhl MO OOECIEeUYECHUIO
0e30macHOCTH M KOH(DMICHIMAIBHOCTH WH(OpMAIMK, 3a HECAHKIMOHHUPOBAHHOE
pasriamieHue KOTOPO OH HECET OTBETCTBEHHOCTh MIIM (M) KOTOpas cTaja M3BECTHA EMY
B CBSI3U C MCTIIOJITHEHUEM UM JIOJDKHOCTHBIX O00S3aHHOCTEH.

2.5. PaboTHuK, HaJICIICHHBIN OpraHU3alMOHHO-PACTIOPSAUTSIIBHBIMA



MOJIHOMOYHSIMH IO OTHOIIECHHUIO K IPYTHUM PaOOTHHUKAM, JOKEH CTPEMHUTHCS OBITh JUIS
HUX oOpasnoM mpodeccruonanm3ma, Oe3ylnmpedHol permyTalui, CIoCcOOCTBOBATh
dopmupoBanuto  OmarompusitHoro g 3¢GGEeKTUBHOW  pabOThl  MOpPAJIBHO-
IICUXOJIOTHYECKOTr0 KIMMarTa.

PaboTHUK, HaeNeHHBIH OPraHU3aUUOHHO-PACTIOPSIUTEILHBIMU TOJITHOMOYHSIMHU 11O
OTHOUIEHUIO K JIPyTUM pabOTHUKAM, MPU3BaH:
- IPUHUMATh MEPHI MO MPEIYIPEKICHUIO KOPPYIIUHU, & TAKXKE MEPhl K TOMY, YTOOBI
MOJYMHEHHBIE €My paOOTHUKUA HE JIOMYCKaIu KOPPYNIIMOHHO OIMACHOTO MOBEACHMS,
CBOMM JIMYHBIM TMOBEJEHUEM I0/aBaTh NPHUMEP YECTHOCTH, OECHPUCTPACTHOCTU U
CIPaBEJIUBOCTH;
- HE JIONMYCKaTh CIy4aeB MNPUHYXKACHUS PAOOTHUKOB K YYACTHIO B JEATEIBHOCTU
MOJIMTUYECKUX MapTHii, 00IIECTBEHHBIX 00BEUHEHUHN U PETUTHO3HBIX OpraHU3AIINIA;
- MO BO3MOXXHOCTM INPUHUMATHh MEPHI MO NPENOTBPALICHUIO WU YPETyJIUPOBAHUIO
KOH(JIUKTa HMHTEPECOB B Clly4ae, €CIM €My CTajl0 H3BECTHO O BO3HUKHOBEHHH Y
pabOTHHKA JTUYHOW 3aMHTEPECOBAHHOCTH, KOTOpAsk MPUBOJIUT WM MOXKET MPUBECTU K
KOH()JIUKTY UHTEPECOB.
- JUPEKTOp YUPEXKICHUs 00s13aH MPENCTABIATH CBEICHUS O JI0X0JaX, 00 UMYILECTBE U
00s3aTeNbCTBAX MMYIIECTBEHHOTO XapaKTep B COOTBETCTBUU C 3aKOHOJATEIBCTBOM
Poccuiickoii @eaepannu u ApxaHTelIbCKOM 00JIacTH.

3. PexomenaaTe/ibHbIe I THYECKHE IPABUJIA CIY’KeOHOI0 MOBEACHUS
pPadoOTHHUKOB

3.1. B cnyxeOHOM moBeaeHMH pPaOOTHUKY HEOOXOAMMO UCXOAUTH W3
KOHCTUTYLIMOHHBIX IOJIOKEHUH O TOM, UYTO YEJIOBEK, €ro MpaBa U CBOOOABI SBISIOTCA
BBICIIEH LIEHHOCTBIO M KaXKIbIM TI'PAXKIAHUH HUMEET MPAaBO HA HENPUKOCHOBEHHOCTH
YaCTHOM JKM3HH, JIMYHYIO U CEMEWHYIO0 TallHy, 3alllUTy YECTH, JTOCTOMHCTBA, CBOETO
100pOro UMEHHU.

3.2. B cayxxeOHOM MoBeicHUU PaOOTHHUK BO3JACPKUBACTCSA OT:

- J1000ro BUJA BBICKA3bIBAaHUM M JEUCTBUI JMCKPUMHUHAIMOHHOIO XapakTepa IO
IpU3HAKaM [0Ja, BO3pacTa, pachl, HAIUOHAIBHOCTH, f3bIKA, TIPAXKIAHCTBA,
COLMAJIbHOTO, HWMYILIECTBEHHOIO WJIA CEMENMHOTO IMIOJOKEHUSA, IMOIUTHYECKUX WIIN
PEIUTHO3HBIX MPEAIIOYTEHNN;

- rpy0oCTH, MPOSBIECHUN MPEHEOPEKUTEIBHOIO TOHA, 3aHOCUMBOCTH, TNPEAB3ATHIX
3aMeuyaHuil, MpeabsBICHUS HETIPABOMEPHBIX, HE3ACTY)KEHHBIX OOBHHEHUI;

- yIpo3, OCKOPOUTENHHBIX BBIPAKEHUN WIM PEIUIUK, JIEHCTBUM, MPEMATCTBYIOIIUX
HOpMaJIbHOMY OOILEHUIO WJIHM ITPOBOLUPYIOLINX TPOTUBOMPABHOE TOBECHHE;

- TNPUHATHS THUINM, KypeHHs BO BpeMs CIIy)KeOHbIX COBELIaHWH, Oecel, HHOTo
CITyK€OHOTO OOIICHHS C TPaKIaHAMH.

3.3. PaboTHMKKM TpU3BaHBI CHOCOOCTBOBATH CBOUM CIIY’KEOHBIM IOBEIECHUEM
YCTAHOBJICHUIO B KOJUJIEKTUBE JIEJIOBBIX B3aWMMOOTHOUIEHWH W KOHCTPYKTHUBHOIO
COTPYAHHUYECTBA APYT C IPYTOM.

PaboTHUKKM JOJIKHBI OBITh BEXKIHUBBIMH, JOOPOKETATEIBHBIMU, KOPPEKTHBIMH,
BHUMATEIbHBIMU U MPOSIBISATH TEPIUMOCTb B OOIIEHUH C IpaklaHaMH U KOJUJIETaMHU.

3.4.  Buemnwuii Bug pabOoTHHKA IPU UCIIOJHEHUU UM JOJHKHOCTHBIX 00SI3aHHOCTEN



B 3aBUCHUMOCTH OT YCJIOBHM TPYIOBOM [EATEIBHOCTH MAOJDKEH CIIOCOOCTBOBATH
YBOXUTEIBHOMY OTHOILICHHIO TPaXKAaH K 00pa3oBaTEIbHOMY YUPEKICHHUIO, & TaKXKe,
pyu HEOOXOJIMMOCTH, COOTBETCTBOBATh OOLIEHPHHITOMY IEIOBOMY CTHIIIO, KOTOPBIA
OTJIMYAIOT CAEPKAHHOCTD, TPAAUIIMOHHOCTD, AKKYPAaTHOCTb.



